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MIGRATION POLICY GROUP





Managing Editor – European Web Site on Integration
Job Description
Deadline for applications:




21 June
Interviews and written tests with the selected candidates:
22 June – 3 July  
Purpose of the job: 

Editing, managing and summarising content for the European Web Site on Integration (EWSI) through close cooperation with a network of national coordinators and MPG’s in-house researchers. Since 2009, EWSI has served as the European Commission’s unique one-stop resource point for practitioners working on integration issues, both in non-governmental and governmental organisations. EWSI is a main resource for:
· Daily news, including major changes in policy and practice, such as COVID-19’s impacts on migrants
· Large collections of good practices presented in a clear and comparable way 

· An online library of key documents, including legislation, policy papers, conference reports, etc.

· Upcoming major policy-related events
· A funding portal compiling European, national and private funding opportunities

· Country information sheets summarising integration policies and governance in each Member State
· Special EU-wide analyses on pertinent integration topics
Starting Date:

Early September or earlier 
Duration:
4-5 days per week
Supervisor:
Thomas Huddleston, EWSI Project Coordinator and MPG Research Director
Key responsibilities:

Content Management
· Continuous processing and editing of content items submitted by the network of national integration experts based on agreed editorial guidelines
· Ensuring experts’ content is presented in a clear and engaging manner for diverse stakeholders 
· Drafting and distributing EWSI’s monthly newsletter
· Identifying new relevant content topics, editorial guidelines and promotional opportunities together with the Content and Promotion Manager
 Coordination and administration
· Coordinating the content production efforts of a network of national integration experts 
· Assisting the organisation of the EWSI’s annual Editorial Board meeting
· Management of the (outsourced) translation of selected texts
· Assisting in communication and promotion tasks
· Other general administrative, coordination, reporting and support tasks as required
Research
· Working with MPG’s colleagues for the coordination, drafting and publication of special EWSI analyses
Person specification:
	Professional skills, knowledge and experience
	Essential
· Higher education degree, preferably in journalism or related fields 

· Minimum 3 and up to 5 years of relevant professional experience

· Proven record of excellent proofreading and editing skills in English
· Ability to identify newsworthy content and to convey complex information for a broader audience in a clear and concise manner 
· Excellent knowledge of Microsoft Office Suite and good computer skills in general
· Knowledge and interest related to migrant integration

· Basic knowledge of website content management systems

Desirable
· Understanding/interests related to online content trends, data visualisation and promotion

· Project management and numerical skills
· Fluency in French and/or German

· Experience coordinating partners


	Personal attributes
	· Confidentiality and tact
· Very good attention to detail and an eye for accuracy
· Good team-working skills, including flexibility and commitment to our issues
· Ability to work to deadlines and prioritise own work within agreed parameters

· Ability to work independently and initiate activities as appropriate
· Ability to work with people from different cultural backgrounds

· Identification with the work and objectives of MPG


Application documents: 

Please submit a CV together with a completed MPG application form. Submissions without the MPG application form will not be considered. 
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